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Create a Folder System

ÅHelps you know 

exactly where file is

ÅWhere they are being 

saved

ÅWhere they are when 

you need them

ÅHow to back them up



Starting Out

ÅCreate a folder to store similar 

files, like pictures.

ÅInside that folder create 

subfolders to keep groups of 

files together 

ÅLake

ÅCabin

ÅHouse

ÅCar

ÅToo many files in one folder 

gets difficult


